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2013–2014 Appointed Board Application

Mt. San Antonio College, Foothill Division

Thank you for expressing interest in applying for our appointed board. We are excited to see what you could contribute to the club in the following year. Please answer the questionnaire as completely and honestly as possible. If you have any supplementary materials you would like to submit, such as a portfolio or resume, please attach it to the end of the application. Additional articles are not required.

Applications are due by Friday, April 19, 2013 at 11:59pm. Late submissions will reflect negatively upon the applicant and may not be considered for review.
You will be asked to schedule a 15 minute interview with the executive board.  We ask that you dress professionally and prepare to answer questions regarding the position(s) that you are applying for.  Please arrive on-time for your scheduled interview; lateness will negatively affect your chances of being appointed a position.  Interview times will be confirmed by phone within 48 hours of receiving your application.

Please submit your application in person to Club Secretary, Raymond Lau, OR electronically to mtsacckisecretary@gmail.com.
If you have any questions, please do not hesitate to email us at mtsacckipresident@gmail.com.
Best of luck to you!

Expectations of ALL appointed Board Members:
· Be a model member of Circle K International, exemplifying the tenets of service, leadership and fellowship.
· Be a dues-paid member in good standing. If you are not a dues-paid member, please submit a membership application to Club Treasurer, Robert Agosto by the application deadline.  
· Attend weekly board meetings, which will discuss planning for future events.  Excessive absences from board meetings can and will result in termination from appointed board positions.
· Successfully chair events and fill out post-event reports (CERFs).
· Attend monthly planning meetings with your designated Executive Board Officer to discuss long-term planning goals.
· Regular attendance at general meetings and club events.
· A commitment to fulfill their positional duties in a timely manner.
Position Details

	Service Chair (1 position to be filled)

	· Plan weekly, local and meaningful service events that appeal to members.

· Plan service events that contribute to the District Service Initiative and International Service Initiative.

· Plan 1 large-scale service project for the term.

· Work with the Kiwanis Family Chair to develop at least one service interclub per semester.

· Be able to communicate clearly with organizations to set up events.

· Plan and communicate effectively under the supervision of the Vice President of Service.

	Fundraising Co-Chair (1 position to be filled)

	· Plan at least two fundraising events per month.

· Plan 1 large-scale fundraiser for the term.

· Plan fundraising events that contribute to the District Fundraising Initiatives and club administrative funds.
· Establish a clear understanding of money handling procedures that are set by the school.
· Plan and communicate effectively under the supervision of the Treasurer.


Applicant Information 

	Name
	
	Date of Birth
	
	Age
	

	Email 
	
	Contact Number
	

	Major
	
	Year
	
	Facebook? (Y/N)
	
	Text? (Y/N)
	

	Address

	

	Student ID #
	


Interview Availability

	Applicants must schedule a 15 minute interview with the executive board during the week of April 20th to the 25th. Interviews will be in-person.  Your interview time will be confirmed within 48 hours of application submission.


Position of Interest

	For which position(s) are you interested in applying? If you are interested in more than one position, please rank them in order of preference (1= first choice; 2= second choice). We strongly discourage applicants from applying for more than three positions. 

	Service Chair
	
	Fundraising Chair
	


Short Answer

	1. Why have you chosen to apply for the position(s) you marked? 

	

	2. What prior experience, skills, and qualities do you possess that qualifies you for your position(s) of interest?

	

	3. What are your goals for the position(s) you have chosen? What can you contribute as a leader within the club?

	

	4. What are your commitments outside of Circle K? Include academics and the amount of hours you dedicate to each obligation.

	

	5. Position-Specific Questions:  Please answer the question that pertains to the position(s) that you are applying for:

-Service: Plan and describe a large-scale service event that you would like to chair during your term.  
-Fundraising: Plan and describe a large-scale fundraiser that you would like chair during your term.  Please provide information on the budget and expected profit.

	


Congratulations! You have completed the application. 

If you plan to send it in person, please turn it in to Club Secretary, Raymond Lau. If you are sending it electronically, please turn it in to mtsacckisecretary@gmail.com. 

     

                            Signature                                                                                 Date
If you are submitting the application electronically, simply type your name 

CKI


   Circle K International





California-Nevada-Hawaii District


Circle K International
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